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JOB DESCRIPTION

JOB TITLE						REPORTS TO
Head of Health and Safety 	Director of People Culture & Systems

1. 	JOB PURPOSE

To act as the strategic lead as a health & safety professional and the competent person to provide professional advice, and aid decision making supporting David Lewis across all sites and services.

To ensure that David Lewis health and safety policies, framework, systems and practices are in place to enable full legislative compliance to be achieved, good governance, a consistent safety culture for the people we support, staff colleagues, contractors and visitors. 

To ensure the David Lewis Centre has effective health and safety policy and procedure in all aspects of safety, working with an incident management system that is effectively implemented throughout the organisation.

Will be a proactive partner of the Senior Management Team (SMT) with functional expertise and leadership skills with line management responsibility for the Health & Safety Officer.



2. 	PRINCIPAL ACCOUNTABILITIES

2.1 	Health and Safety

· Ensure that David Lewis complies with and own professional standards are up to date with current health & safety / HSE regulations and any changes in the legislation and standards through continual professional development.
· Promote the continuous development of a safety culture at David Lewis
· Embed staff colleague awareness of David Lewis health and safety policies and procedures.
· Update David Lewis health and safety policies and controls in line with current legislation seeking external support where necessary.
· Hold regular H&S Managers and Representatives meetings, actively holding to account the management of actions, and outstanding actions
· Have oversight & support Service Leads with the management of staff injuries, accident and near misses. Where appropriate offer guidance and support lessons learnt (ensure the process is followed for RIDDOR reporting)
· Liaison with the Head of Governance & Risk, HR business partners and service managers when overseeing staff injuries. The notification of RIDDOR to the HSE and developing any learning outcomes.
· Conduct health & safety gap analysis, develop and drive the implementation of a strategic work plan with ongoing review and reporting.
· Co-ordinate, organise and report back on all required health & safety audits across all sites including identifying and managing risk identified.
· Work with service leads on action plans developed out of health and safety audits, inspections (internally or externally).
· Ensure that monitoring of health and safety performance is routinely and systematically undertaken and reported to the leadership team and other relevant stakeholders.
· Ensure a cycle of Fire Risk Assessments are completed, and updated annually or when required if there are changes and report actions to the leadership team.
· Support the implementation of actions arising from Fire Risk Assessments across all services including recommendations and remedial works. 
· Ensure that adequate and appropriate fire safety measures are in place to minimise the risk of injury or loss of life in the event of a fire. 
· Prioritise areas of risk and work with the Head’s of Services (including Safeguarding) to manage those risks appropriately and in a responsive way. 
· Align with the Head’s of Services to ensure that arrangements are in place for the testing and maintenance of equipment across all homes to ensure statutory compliance in accordance with PUWER and LOLER regulations. 
· Manage and co-ordinate a COSHH register and services leads. 
· Regular walk-round (with Head of Estates) and summary reports to directors
· Work closely with and advise the Head of Estates on safety aspects / the management of contracts and visiting contractors (CDMs).
· Identify and risk assess ‘high risk’ areas/ practices/ hazards that require additional health and safety support.
· Liaise with the charities insurers, as appropriate, in relation to employer liability claims arising from accidents at work.
· Where required lead the investigation of health & safety Incidents, accident and near misses and chairing any appropriate SEAs as delegated by the Service Director, attending other SEAs by invitation.
· Carry out thematic reviews of accidents / incidents / near misses recommending action as required.
· Support and advise on updates to the charity Business Continuity Plan (BCP) with testing where necessary.
· Support input into health & safety training requirements and what it is people will require at each level and the dynamic risk management process
· In liaison with the Head of Training, ensure in house training of managers, colleagues are working with a safety culture and the health and safety training needs analysis process for all staff is in line with legislative and regulatory expectations and best practice
· Support Heads of Service’s and Managers to produce evidence-based risk management reports for health and safety related concerns. 
· Liaise with external bodies and relevant agencies such as CFRS to ensure relevant information is shared and good working relationships are maintained.
· Manage a small budget to support safety equipment, H&S courses etc. 
· Support the larger development and transformation external to David Lewis
· Through attendance at the Events Committee, lead and ensure the principles of Martyn’s Law (the Terrorism (Protection of Premises) Act 2025) are embedded within the plans, protocols and policies across the charity. (The Service Director is the responsible person for the event in their area of the charity).
· Any other duties relevant to the role based on the needs of the charity.

2.2	Environmental Management Support
	
· Support the Head of Estates with the responsibility for keeping the Environmental Policy up to date, to ensure compliance with environmental laws, regulations, standards and other requirements.
· In support of the Head of Estates, ensure that arrangements are in place for the safe disposal of, collection and recycling of waste including sharps and hazardous clinical waste to comply with the Waste Regulations 2011.



3.0       PERFORMANCE MEASURES

· Keeping people safe by monitoring trends and any lessons learnt from staff colleague injuries and all RIDDOR reportable accidents.
· A reduction in the potential for work-related injuries and time lost from work.
· A reduction in RIDDOR reportable accidents by proactively managing health and safety compliance
· Avoidance of potential health and safety prosecution e.g., prohibition notices and employer liability claims.
· Delivery of timely robust Assurance reports to the Executive Team
· Advise on identified actions to control risk arising from audits, risk assessments, checks in a timely fashion.
· Line manager satisfaction with quality of work, competence level all measured by feedback, performance appraisal, and on-going performance management.
· Quality of relationship with all stakeholders
· Developing the health and safety culture.


3. KEY COMPETENCIES

1. Operational thinking and planning – develop good organisational insight; promotes actions and options which consider their long-term impact.
1. Delivery of results – delivers results on time and to agreed quality standards; drive for excellence in every part of the job; encourages feedback on performance and learns for the future.
· Personal effectiveness – is aware of personal strengths and weaknesses and their impact on others; ability to independently and work under pressure, to deadlines and to prioritise workload; self-awareness, openness, and a desire to learn and develop professionally.
· Expertise – enthusiastic about keeping people safe; earns credibility through depth of knowledge/experience; knows how to find and use other sources of expertise; applies best practice.
· Influencer – ability to influence leadership and peer’s decisions and actions; ability to present data, evidence, and rationale for influencing decision making; ability to lead by example and influence safe behaviors of all staff.
· Professionalism – is supportive and approachable; demonstrates a positive can-do attitude; leads by example; ability to deal with, and make sense of, a lot of information and detail; stays calm under pressure; identifies solutions and resolves any conflict; maintains confidentiality in relation to service users.


4. KNOWLEDGE, SKILLS and EXPERIENCE	

	
	Essential
	Desirable

	Qualification
	Degree level or postgraduate diploma recognised by IOSH, NEBOSH.
	Masters degree
Qualification in Fire Safety e.g. NEBOSH National Fire Certificate or willingness to work towards.

	Professional Membership

	Member of IOSH (Grad or Tech)
	Chartered CMIOSH

	Knowledge and Experience
	Significant experience of working in health and safety in a social or health care environment. 
Demonstrable knowledge of current health, safety and environmental legislative and regulatory requirements.
Health and Safety leadership & management experience. Ability to work autonomously and to lead a team
Evidence of continuing professional development.

Demonstrable track record of audit, in relation to organisational safety, collaboration with stakeholders at all levels.
	
 

	Skills
	IT Literate
Leadership skills, demonstrates the ability to influence and negotiate at a senior level.
Excellent written and oral communication.
Demonstrate understanding of health and safety management system.
	

	General
	A full, UK driving license.

Ability and willingness to work out-of-hours occasionally, when required
	



Disclosure and Barring Service (DBS) Checks: This post, due to its nature, duties and responsibilities, will be subject to a check by the DBS.  The level of check which will apply shall be an “Enhanced” level check.  Information about this disclosure can be found at www.gov.uk.   To prevent abuse and implement good practice David Lewis ensures that recruitment practices are robust and rigorous and that all staff employed have up to date and acceptable references, a full and complete employment history, an Enhanced DBS check and a check of the DBS barred lists.  
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