JOB DESCRIPTION

JOB TITLE







REPORTS TO

Class Teacher, the David Lewis School 

                     Assistant Principal 
1.
JOB PURPOSE

The David Lewis School is a small, very specialist, non-maintained residential special school making provision for the education and care of pupils with severe neurological problems including epilepsy, autism and other learning difficulties.

Class Teachers work with their own small class of pupils with severe and complex difficulties as an integral part of the school, but also contributing to the wider school and college populations. Class Teachers are responsible for the overall running of their classes and the organisation, teaching, learning and assessment of educational programmes, behaviour management, other therapeutic programmes and the welfare of the pupils in their groups. The school has a small number of subject specialists where health and safety requirements and best practice make this appropriate, e.g. for PE and Swimming. The duties of such specialist teachers will include those of a Class Teacher where and as appropriate. Teachers should carry out such other associated duties as are reasonably assigned by the Head of the school.

2.
PRINCIPLE ACCOUNTABILITIES

2.1
To uphold and work towards the mission statement and aims of David Lewis
2.2
To uphold and work towards the school’s mission statement and aims, supporting the school ethos.

2.3
To plan, deliver, monitor and evaluate the curriculum, with colleagues, in line with school policy, to secure high quality learning for the pupils.

2.4
To deliver the curriculum through a range of lessons designed to stimulate and motivate pupils’ learning.

2.5
To establish effective working relationships with residential staff and multi disciplinary teams.  
2.6
To contribute to the development and review of David Lewis and school policies and practice and then to uphold and work within these.

2.7
To make efficient use of resources.  

2.8
Under the direction of the Head Teacher to comply with the standing day-to-day or emergency arrangements for the supervision of pupils and the maintaining of the school timetable.

2.9
To promote and support awareness of equal opportunities and to ensure that bullying, harassment and intimidation are not tolerated.

2.10
In accordance with David Lewis policies, be familiar with and regularly refresh knowledge of the Aspects and Indicators of Abuse in relation to the protection and safeguarding of children/young people and vulnerable adults and to report all concerns, suspicions, allegations and incidents to the Lead Person without delay.

2.11
To ensure that all health and safety responsibilities are discharged to protect the health and safety of self, employees and comply with best practice and legal requirements.

2.12
To assist with any other Ad Hoc duties required as and when the business may require them.

3. JOB ROLE & ACTIVITIES

Teachers make the education of their pupils their first concern, and are accountable for achieving the highest possible standards in work and conduct. Teachers act with honesty and integrity; have strong subject knowledge, keep their knowledge and skills as teachers up-to-date and are self-critical; forge positive professional relationships; and work with parents in the best interests of their pupils. 

PART ONE: TEACHING 

A teacher must: 

3.1.1.
Set high expectations which inspire, motivate and challenge pupils 

• establish a safe and stimulating environment for pupils, rooted in mutual respect 

• set learning goals that enable pupils to fulfil their potential incorporating the targets determined by the specialist staff

• demonstrate consistently the positive attitudes, values and behaviour which are expected of the wider staff team in order to support the development of pupils

3.1.2.
 Promote good progress and outcomes by pupils 

• be accountable for pupils’ attainment, progress and outcomes 

• be aware of pupils’ existing and potential capabilities and plan teaching to build on these, utilising the resources of (and incorporating the learning targets set by) the multi-disciplinary team as appropriate 

• guide pupils and support staff to reflect on the progress pupils have made and their emerging needs 

• demonstrate knowledge and understanding of how pupils learn and how this impacts on teaching 

• demonstrate knowledge of a range of conditions, including autism and epilepsy, experienced by pupils and how this impacts on learning 

3.1.3.
Demonstrate good subject and curriculum knowledge 

• have a secure knowledge of the relevant subject(s) and curriculum areas, foster and maintain pupils’ interest in the subject, and address misunderstandings 

• demonstrate a critical understanding of developments in the subject, curriculum areas and resources available to promote learning and skills development

• demonstrate an understanding and make best use of a range of adaptive and specialist resources and materials, whatever the teacher’s specialist subject 

3.1.4.
 Plan and teach well structured lessons 

• impart knowledge and develop skills and understanding through effective use of lesson time 

• promote a positive learning environment 

• liaise with residential staff to plan out-of-class activities to consolidate and extend the skills and understanding pupils have acquired and monitor outcomes

• reflect systematically on the effectiveness of lessons and approaches to teaching 

• contribute to the design and provision of an engaging curriculum within the relevant subject area(s) 

3.1.5.
 Adapt teaching to respond to the strengths and needs of all pupils 

• know when and how to differentiate appropriately, using approaches which enable pupils to be taught effectively, including approaches determined by the specialist staff

• have a secure understanding of how a range of factors can inhibit pupils’ ability to learn, and how best to overcome these 

• demonstrate an awareness of the physical, social and intellectual development of children, and know how to adapt teaching to support pupils’ education at different stages of development 

• have a clear understanding of the needs of all pupils, including those with special educational needs; those of high ability; those with English as an additional language; those with disabilities; and be able to use and evaluate distinctive teaching approaches to engage and support them.

3.1.6.
 Make accurate and productive use of assessment 

• know and understand how to assess the relevant subject and curriculum areas, including statutory assessment requirements 

• make use of formative and summative assessment to secure pupils’ progress across the entire learning journey 

• use relevant data to monitor progress, set targets, and plan subsequent lessons 

• give pupils regular feedback, both orally and through accurate marking, and encourage pupils to respond to the feedback

• provide termly pupil progress data to inform the school self-evaluation form, across the broad range of outcomes for learners within the context of David Lewis School 

3.1.7.
Manage behaviour effectively to ensure a good and safe learning environment

• establish routines for classrooms to facilitate good behaviour recognising the individual needs of pupils

• take responsibility for pupil behaviour in the classroom and whilst engaged in school activities ensuring that all safeguarding and behaviour incidents are reported and recorded in line with David Lewis policies

• ensure that individual learning plans, personal care plans and behaviour management guidelines are adhered to, providing feedback to the relevant parties to ensure plans and guidelines are up-to-date and appropriate 

• manage classes effectively, using approaches which are appropriate to pupils’ needs in order to involve and motivate them 

• maintain good relationships with pupils, exercise appropriate authority, and act decisively when necessary

3.1.8.
Fulfil wider professional responsibilities 

• make a positive contribution to the wider life and ethos of the school 

• be an effective team member within the school, actively seek and promote opportunities to collaborate with the College and wider organisation

• make a positive contribution to the wider life and ethos of the school and David Lewis

• develop effective professional relationships with colleagues, knowing how and when to draw on advice and specialist support 

• deploy support staff effectively both within the school and the wider David Lewis organisation

• take responsibility for improving teaching through appropriate professional development, responding to advice and feedback from colleagues 

• communicate effectively with parents with regard to pupils’ achievements and well-being

PART TWO: PERSONAL AND PROFESSIONAL CONDUCT

A teacher is expected to demonstrate consistently high standards of personal and professional conduct. The following statements define the behaviour and attitudes which set the required standard for conduct throughout a teacher’s career. 

3.2.1
Teachers uphold public trust in the profession and maintain high standards of ethics and behaviour, within and outside school, by: 

· treating pupils with dignity, building relationships rooted in mutual respect, and at all times observing proper boundaries appropriate to a teacher’s professional position 

· having regard for the need to safeguard pupils’ well-being, in accordance with statutory provisions 

· showing tolerance of and respect for the rights of others 

· not undermining fundamental British values, including democracy, the rule of law, individual liberty and mutual respect, and tolerance of those with different faiths and beliefs 

· ensuring that personal beliefs are not expressed in ways which exploit pupils’ vulnerability or might lead them to break the law

PART THREE: ACTIVITIES

3.3.1
To lead the classroom staff team (including the assigned Teaching Assistant and Care Officers working in a support role) ensuring that they are involved in the planning of all class activities and are aware of the class routine.

3.3.2
Ensure that high expectations (of pupils and staff) are in evidence, involving routines and consistent management, and that pupils are managed well.

3.3.3
To ensure that each school day is planned in advance producing individualised daily session plans linked to the ILP, so that all staff within the classroom understand what they will be doing at all times during the day, and the resources in the room prepared for the pupils’ arrival

3.3.4
To ensure that daily planning is individualised as appropriate, and takes account of the severe levels of autism of many of the pupils. 

3.3.5
To ensure that a responsible person is left in charge of the class if he/she leaves it during the school day

3.3.6
To ensure that augmentative and/or alternative communication programmes (Makaton, PECS, symbols, photographs etc) are followed and used to support pupils’ communication and learning on a daily basis.

3.3.7
To assess pupils so that Individual Learning Programmes can be developed (for residential pupils, in liaison with residential care teams), ensuring that each pupil receives a broad and balanced curriculum that meets their individual needs and that the whole class receives a balanced curriculum each week

3.3.8
To assess pupils using the B Squared programme and Adult Core Curriculum.

3.3.9
To assess pupils of compulsory school age in all other subjects using the QCA P/National Curriculum level descriptors according to the “best-fit” criteria

3.3.10
To prepare Individual Learning Programmes for each pupil which must be available for other members of the class to read easily.

3.3.11
To monitor and record progress against ILP targets and to maintain pupil records (at least every half term).

3.3.12
To read and follow behaviour management programmes for those pupils who have one, making sure the class team are aware of such programmes, and to liaise with house staff and the behaviour support team over programme implementation

3.3.13
To ensure that session planning and resource production are completed prior to sessions.

3.3.14
To report to parents about their child’s work as instructed by the Head Teacher. This includes:


Writing a home/school diary for each child as necessary


Writing an Annual Review report for each child


Writing an Annual report for each child and two end of term summaries

Producing reports for social services reviews, case conferences, MDT meetings as instructed

3.3.15
To liaise with parents, care staff, therapists, other schools, colleges and outside agencies as necessary

3.3.16
To be familiar with the medication regimes of the pupils in the class and to ensure for all pupils in the class (both day and residential) that any medication which should be administered whilst the pupil is in the care of the education team has been given.

3.3.17
To write risk assessments for all activities, either in school or out, undertaken during the school day.

3.3.18
To ensure the school electronic attendance system is updated twice daily.

3.3.19
To ensure that instances of challenging behaviour or other causes for concern are entered onto the school’s electronic recording system, and that the teacher’s section for such incidents for pupils in the class are completed as required. 

3.3.20
To ensure that the classroom provides a professional learning environment, wholly relevant, fit-for-purpose, accessible, safely and appropriately equipped. 

3.3.21
To ensure that the classroom is kept tidy, defects are reported, displays changed regularly, kept in good order and are relevant.

3.3.22
To ensure that all equipment is put away and the classroom is tidy at the end of the day, to facilitate cleaning.

3.3.23
To attend departmental, teacher, full staff and INSET meetings as required. 

3.3.24
To assume responsibility for leading curriculum development in a specific curriculum or learning area if, or as, designated by the Head Teacher.

3.3.25
To participate in the school performance management process including the annual Quality Cycle, annual Self-Assessment and School Development Planning.
3.3.26
Develop ICT skills and keep up-to-date to ensure ICT is developed appropriately with pupils.
Teaching and Learning Responsibilities

Teachers who have been given such a responsibility will be expected to take a lead in a specific area of SEN teaching, by sharing their expertise and experience and providing support and guidance to staff across the school. In particular they will be required to:

· Have knowledge of new developments in the specialist area and disseminate relevant information to staff

· Provide support and training to staff across the school

· Produce an annual development plan regarding their area of additional responsibility for the school SLG and the school governors, to be included in the school development plan. 
______________________________________________________________

4.
PERFORMANCE MEASURES

· Quality of pupils learning and progress, as assessed through MDT meetings, SAR, formal and informal classroom observations.

· Quality of classroom practice, as assessed through formal and informal classroom observations.

· Quality of relationships with key internal and external departments, service users and parents/family members/guardians

· Feedback from SAR, audit etc.

· Sickness and Absence record

· Quality of written information, e.g. annual reports, reports for SAR etc.

· Effectiveness as a curriculum area co-ordinator
__________________________________________________________

5. KEY COMPETENCIES
To show evidence of the following competencies at the appropriate level: 
Professional Attributes

· Relationships with children and young adults

· Frameworks

· Communicating and working with others

· Personal professional development

Professional knowledge and Understanding

· Teaching and Learning

· Assessment and Monitoring

· Subject and curriculum

· Literacy, numeracy and ICT

· Achievement and diversity

· Health and Well-being

Professional skills

· Team work and collaboration

· Planning

· Teaching

· Assessment, monitoring and giving feedback

· Reviewing teaching and learning

· Managing the learning environment
______________________________________________________________

6.
KNOWLEDGE, SKILLS AND EXPERIENCE
· Degree / Teaching Qualification (Essential)

· QTS or QTLS (Essential)
· Experience of teaching the national curriculum in either a primary or secondary SEN provision
· Experience of working with pupils with complex needs (Desirable)

· Knowledge of relevant legislation (Essential)
· Experience of managing children with challenging behaviour (Desirable) 
· Experience of working with pupils with ASD (Desirable)

· Team worker

· Good communicator 

· Observations / assessment of needs
· Good written and oral communication skills
Disclosure and Barring Service (DBS) Checks: This post, due to its nature, duties and responsibilities, will be subject to a check by the DBS.  The level of check which will apply shall be an “Enhanced” level check.  Information about this disclosure can be found at www.gov.uk.   

To prevent abuse and implement good practice David Lewis ensures that recruitment practices are robust and rigorous and that all staff employed have up to date and acceptable references, a full and complete employment history, an Enhanced DBS check and a check of the DBS barred lists.  
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