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Job Description

Job Title






Reports to
Specialist Learning Disability Occupational Therapist

Head of Clinical Services & Quality 
1. Job Purpose
1.1. To provide a specialist Occupational Therapy (OT) service in school, college and adult services including residential provision.  
1.2. To carry out assessment and treatment of the specialist case load ranging from paediatric to adults with complex learning disorders (including neurological impairments, severe learning difficulties and autism). 
1.3. To advise on the development of the services and on future OT needs at David Lewis.  
1.4. Contribute to Multidisciplinary Team meetings. 
1.5. To effectively deliver OT provisions to meet the needs of the charity and annually oversee the review of resource requirements and present findings to the Head of Clinical Services & Quality and ensure correct resource is in place to meet needs.

1.6. To ensure that the care delivered and service provided is:

· Safe

· Effective

· Caring

· Responsive

· Well led

And fully compliant with all:

· Legislative, statutory and regulatory requirements

· Internal policies, procedures, and guidelines

· The highest standards of service delivery, corporate culture and personal values

2. Principle Accountabilities 
2.1. To ensure the service and organisation is SAFE
2.1.1. In accordance with David Lewis policies, be familiar with and regularly refresh knowledge of the Aspects and Indicators of Abuse in relation to the protection and safeguarding of children/young people and vulnerable adults and to report all concerns, suspicions, allegations and incidents to the Lead Person without delay.
2.1.2. To adhere to and ensure that Therapy Team plans and policies are implemented.

2.1.3. Ensure that all health and safety responsibilities are discharged to protect the health and safety of self, employees and comply with best practice and legal requirements.
2.1.4. To ensure compliance with professional and regulatory requirements/NICE/best practice guidelines
2.1.5. To interpret and implement national and local policy relevant to OT.

2.1.6. To be accountable for own professional action and recognise own professional boundaries through interpretation of clinical/professional policies

2.1.7. To promote and support awareness of equal opportunities and to ensure that bullying, harassment and intimidation are not tolerated
2.1.8. To ensure that all health and safety responsibilities are discharged to protect the health and safety of self, employees and comply with best practice and legal requirements.

2.1.9. To be responsible for the security, care, maintenance and ordering of OT resources.
2.2. To ensure the service and organisation is EFFECTIVE
2.2.1. Undertake OT assessments and interventions and where required with the support of senior clinical colleagues within the MDT, and use findings to develop care plans and risk assessments.

2.2.2. To use the principles and practices of OT to assess and treat complex conditions to optimise the clients’ ability and to promote their independent function in daily life. 

2.2.3. Develop and monitor the implementation of OT developed care plans 

2.2.4. Produce written reports and summaries of work as required.

2.2.5. Proactively seek feedback from service users, families, care staff and other stakeholders on the provision of the service. 
2.2.6. To annually review service user requirements to ensure sufficient resource is in place to meet service user needs. 

2.2.7. When instructed, to draft or review policies relating to therapy provision.

2.2.8. Develop positive working relationships across all services, as well as agreed external agencies. 
2.3. To ensure the service and organisation is CARING
2.3.1. Be aware of and deliver the fundamentals of care effectively.
2.3.2. Treat all service users with kindness, respect, compassion and dignity and ensure they are able to feel empowered. Recognise when they are anxious or distressed and ensure the service user and staff are appropriately supported.
2.3.3. Ensure any actions taken for residents who lack capacity is in their best interests
2.3.4. Ensure residents privacy, dignity and confidentiality is respected and promoted 
2.3.5. Support and advise colleagues and care staff and to work semi -independently at times within the overall framework of David Lewis policies and procedures.
2.3.6. Complete clinically related administration, collection of statistics, development and conduct of audit and/or research projects, and deliver teaching.
2.3.7. Promote and support awareness of cultural diversity and to ensure that bullying, harassment and intimidation are not tolerated.
2.4. To ensure the service and organisation is RESPONSIVE
2.4.1. Working under the direction of the Head of Clinical Services & Quality to contribute to the ongoing care and education of the client group, including liaising with families, carers and professionals.
2.4.2. Assist with any other Ad Hoc duties required as and when the business may require them.
2.5. To ensure the service and organisation is WELL LED
2.5.1. Work with the Therapy Assistants modelling OT Care Plans  and ensuring the team understand what is required

2.5.2. To receive regular supervision from the allocated clinical Supervisor / regarding OT related work
2.5.3. To take a lead on the development of objectives or projects relating to OT at David Lewis and to support peers in its implementation.

2.5.4. To undertake training and further professional development as required
2.5.5. To accept clinical responsibility for a designated case load or new referrals, organising work in line with identified service/clinical priorities and manage own time. 
2.5.6. To assume delegated tasks as requested by the Head of Clinical Services, relating to OT or more Multidisciplinary Therapy team tasks at David Lewis.

2.5.7. To ensure that the OT service operates within agreed budget limits.

2.5.8. To delegate tasks and supervise the work of the OT and OT Assistant and allocate resources across all divisions.

3. CLINICAL ACCOUNTABILITIES 
3.1. Use evidence based practice to inform clinical assessment, decision making and intervention
3.2. To assist with the development of objectives or projects relating to OT at David Lewis and to support peers in its implementation
3.3. To participate in the development and delivery of training to others
3.4. To attend annual reviews, MDT meetings, strategy meetings, transition meetings when clinically indicated
3.5. Plan and implement OT interventions, monitoring and evaluating outcomes for each individual to ensure clinical effectiveness. 
3.6. Adhere to the College of Occupational Therapists Code of Ethics and Professional Conduct. 
3.7. To assess the need for specialist equipment in school, college residential or work settings. 
3.8. Provide input where required, on admission panels, assessing potential pupils and residents, advising on OT requirements and clinical opinions of suitability for placement.
4. PERFORMANCE MEASURES
4.1. Key documentation is produced on time to professional standards.
4.2. Assessments and interventions occur in line with best-practice and on time.
4.3. To manage the business unit within the agreed business KPIs.
4.4. Quality of relationships with Service Users, families, staff and other professionals, measured by feedback and observation.
4.5. Line Manager satisfaction with quality of work produced, competence level, all measured by feedback, Performance appraisals and ongoing performance management.
4.6. Development of professional skills measured by a competency framework
4.7. Compliance with Care Quality Commission regulation requirements.
4.8. Company KPIs e.g. completion of appraisals, attendance figures, attendance at training and supervision, complaints.
4.9. Implementation of appropriate audit tools, to assist in governing the quality of service provided.
5. EXPERIENCE
5.1. Recognised Occupational Therapy Degree Qualification, or equivalent. - Essential 
5.2. Health Professions Council (HCPC) Registration. - Essential 
5.3. Registered member of the British Association of Occupational Therapists (BAOT) and College of Occupational Therapists (COT)  – Desirable
5.4. Registered member of a member of the RCOT Specialist Section - People with Learning Disabilities – Desirable
5.5. Experiential training to demonstrate highly specialist skills– Desirable
5.6. Relevant experience at post-graduate level – Desirable
5.7. Relevant advanced experience post-qualification in specialist fields– Desirable
5.8. Experience and ability working as part of an MDT - Essential 
5.9. Qualification in Sensory Integration – Desirable
6. KNOWLEDGE & SKILLS 

6.1. Contribute to appropriate meetings.
6.2. Excellent inter-personal skills
6.3. Excellent verbal and written communication skills 
6.4. Proficient ICT literate 
6.5. Well-developed concentration skills
6.6. Prioritisation skills
CRIMINAL RECORDS BUREAU VETTING: This post, due to its nature, duties and responsibilities, will be subject to a check by the Criminal Records Bureau (CRB).  The level of check, which will apply, shall be an “Enhanced” level check.  Information about this disclosure can be found at www.direct.gov.uk.   

To prevent abuse and implement good practice David Lewis ensures that recruitment practices are robust and rigorous and that all staff employed have up to date and acceptable references, an Enhanced Criminal Record Bureau (CRB) check and a check of the Independent Safeguarding Authority (ISA) barred lists.  
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