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JOB DESCRIPTION

JOB TITLE














REPORTS TO

Teacher (SEN) David Lewis School


 







Head of School 
1.
JOB PURPOSE

To plan, prepare, deliver and evaluate individual pupil and class learning activities.

In accordance with school policy and procedures, teach a range of subjects following schemes of work, to ensure pupil entitlement, engagement and progression.

To deliver inclusive teaching arrangements to support the involvement, participation and access of all pupils to curricular and pastoral opportunities.

Using your subject expertise, devise, implement and ensure the delivery of schemes of work, securing the active contribution of staff regarding consistent implementation, which contributes positively to the achievements of all pupils and the school improvement plan.  
2.
PROFESSIONAL STANDARDS
As part of the Teachers Performance Management process, all colleagues are expected to meet the Teacher Standards. 

The standards clarify the professional characteristics that a teacher is expected to maintain and build on at their current career stage.  
3.
PRINCIPAL ACCOUNTABILITIES
· To ensure that a high standard of education is maintained at all times for all pupils in your class

· To work in accordance with regard to the requirements of the School Curriculum, the school’s aims, objectives, improvement plan and any policies of the Governing Body.

· To share in the corporate responsibility for the discipline and wellbeing of all pupils

· To prepare and plan lessons in accordance with school policy and the School Curriculum guidelines

· To assess, record and report on the development of progress and attainment of all pupils in your class/charge.
· To maintain good up-to-date subject knowledge of assessment criteria

· To record and report on the emotional, social and personal needs of pupils

· To communicate and consult with parents of pupils via agreed methods and parent evenings.
· To maintain clear and effective communications and co-operation with all stakeholders including parents, local authority representatives, class support and multi-disciplinary staff

· To participate in meetings arranged for any of the purposes described above, including annual EHCP reports  

· To provide and contribute to pupil assessment and reports 

· To participate in Performance Management arrangements within the agreed framework for the appraisal of your performance

· To actively participate in the arrangements for INSET and professional development of a teacher

· To maintain good order and discipline amongst pupils, safeguarding their health and safety both when they are on school premises and when engaged in authorised school activities elsewhere, including managing and supporting challenging behaviour through trauma informed and least restrictive practices
· To participate and contribute to school meetings. work groups/briefings which relate to the curriculum or the administration or organisation of the school, including pastoral arrangements.
· To provide guidance and support and manage the work of the teaching and learning support assistants within your class.
· To take part in assemblies and register the attendance of pupils.
· To undertake additional responsibilities within the school appropriate to skills and experience e.g. subject lead.

· To work additional contractual obligation time which refers to the time spent by the teacher in discharging his/her professional duties including preparation and marking of pupils’ work, teaching programmes and the writing of reports.
· To manage a class budget by monitoring the deployment of stock, maintaining accurate records, generating orders following consultation and ensuring that expenditure is in accordance with agreed curricular objectives.
· To promote and support awareness of equal opportunities and to ensure that bullying, harassment and intimidation are not tolerated.

· To work in accordance with David Lewis policies, be familiar with and regularly refresh knowledge of the Aspects and Indicators of Abuse in relation to the protection and safeguarding of children/young people and vulnerable adults and to report all concerns, suspicions, allegations and incidents to the Lead Person without delay.

· To ensure that all health and safety responsibilities are discharged to protect the health and safety of self, employees and comply with best practice and legal requirements.
· To work in accordance with any direction which may reasonably be given from time to time by the Director of Education.
4.
PERFORMANCE MEASURES

· Demonstration of innovative SEN curriculum design 

· Quality of pupils learning and progress, as assessed through MDT meetings, SAR, formal and informal classroom observations.
· Evidence of delivering effective learning and assessment in the subject area. 

· Quality of classroom practice, as assessed through formal and informal classroom observations.

· Quality of relationships with key internal and external departments, service users and parents/family members/guardians

· Feedback from SAR, audit etc.

· Attendance Record
· Quality of written information, e.g. annual reports, reports for SAR etc.

5. 
PERSON SPECIFICATION

	
	Essential
	Desirable
	Evidence

	Qualifications
	· Qualified teacher status (QTS) / NQT
	· A graduate qualification

· Additional SEN qualifications


	Application 
DfE reference number

	Experience


	· Evidence of delivering consistently outstanding lessons

· Evidence of continuing professional development

· Teaching experience 
· Evidence of ability to manage and support challenging behaviour

	· Working with pupils with Special Needs

· Evidence of working in a multi-disciplinary setting and incorporating therapies into educational lessons

	Application and reference

Lesson Observations

               (
Application and interview



	Philosophy
	· Advocates entitlement and equality of opportunity and commitment to inclusive education for SEN pupils

· Values all members of the school community

· High expectations for pupil progression / achievement

· Enjoys working with students with complex needs
	
	Career history

Interview

Application career history and reference

                (                    

	Knowledge /

Understanding
	· Familiar with effective Literacy and Numeracy interventions & strategies

· Evidence of documenting pupil progress / achievement

· Knowledge of developmental curriculum and approaches to access a specialist curriculum for pupils with special needs

· Knowledge of teaching accredited learning
Knowledge of aspects and Indicators of abuse in relation to the protection and safeguarding of children/young people. 
	· Knowledge of recent legislation governing the school and its community

· Ability to lead /develop at subject level

· Evidence of skill using assessment techniques for special needs students
· Knowledge and understanding of Trauma Informed and least restrictive practices

	Interview 

      ( 

Application & interview

      (


	Interpersonal /

Personal Qualities
	· Effective self-motivator/class team leader

· Positive personality and flexible attitudes

· Warmth of character / sense of humour

· Approachable and able to relate to people and their ideas

· Sensitive to the needs of others

· Commitment to pupils and school

· Lots of energy / determination/ resilience
	· Resilience in the face of changing demands and pressures


	Interview.

Interview and reference 

               (
       

	Managerial
	· Committed to team building throughout the class / department / school community

· Ability to plan and develop new ideas into effective practice

· Have high standards


	· Experience of leading and planning a specific curriculum initiative


	Interview

Career History

Application and interview

Application and reference

       

	Parental / Community
	· Understanding of the need to promote a positive image of Special Needs pupils

· Commitment to partnership with parents, governors and others in the school community


	
	Interview

Reference

	Summary
	The post holder will have qualified teacher status and may hold a Special Needs qualification(s) or be an NQT.




Disclosure and Barring Service (DBS) Checks: This post, due to its nature, duties and responsibilities, will be subject to a check by the DBS.  The level of check which will apply shall be an “Enhanced” level check.  Information about this disclosure can be found at www.gov.uk.   

To prevent abuse and implement good practice David Lewis ensures that recruitment practices are robust and rigorous and that all staff employed have up to date and acceptable references, a full and complete employment history, an Enhanced DBS check and a check of the DBS barred lists.  
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